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Front Cover Sheet for Method Statement  
 

Document Title 
 
 

Trade Contractor Document Number 
 

Revision 
Status 
 

No. Of 
Pages 

For Trade Contractor  
Authors Name Authors Position Date Authors Signature 

 

Reviewers Name Reviewers Position  
(Safety advisor/Manager) 

Date Reviewers Signature 

Approvers Name Approvers Position 
(Manager/supervisor) 

Date 
 

Document approved (Signature) 

ALL Method statements must consider the following:-                 Yes   N/A     Remarks 
1. Scope Of Works 
2. Key Safety Issues (attach Risk Assessments) 
3. Sequence and Method 
4. Protection of Existing Structure, Features and New Work incl. Retained Services 
5. Training 
6. Supervision Details 
7. Labour / Operative Details 
8. Permits to Work 
9. Plant Details incl. hand tools and lifting equipment 
10. Materials 
11. Special considerations, i.e. Temporary Works/ Asbestos 
12. Temporary Lighting and Power 
13. Personal Protective Equipment 
14. Key Environmental Issues 
15. Quality Control 
16. First Aid 
17. Reference to Site Wide Documentation 
18. Supporting Documentation 
19. Access / egress 
20. COSHH (attach MSDS and Risk Assessments) 
21. Emergency procedure, including rescue 
22. Induction Record Sheet 

  
For Main Contractor, Design team use as appropriate 

Reviewers Name 
 
 

Reviewers Position  
 (Manager/supervisor) 

Date Other Review 
Required? 
(Delete as Applicable) 

Signature 

Reviewers Name 
(COSHH Reviewer) 

Reviewers Position  
 

Date  
YES / NO 

Signature 

Reviewers Name 
(TWC/Eng Member) 

Reviewers Position 
(Manager Supervisor) 

Date  
YES / NO 

Signature 

Accepted.  
Status A or B. 
If ‘B’ attach comments 

Rejected Date  Signed 
 

 
AUTHORITY TO PROCEED to be given after inclusion of comments (status B only) 
and completion of the toolbox talk and compilation of the Induction Record Sheet. 
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METHOD STATEMENT INDUCTION RECORD  
 
The signature below indicates that the person named has been inducted in the 
content and implementation of the Method Statement detailed below:- 

Method Statement No Title 
   
Name of Operative Signature Date of Induction 
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1. Scope Of Works 

 
Fully describe the works and operations to which this method statement relates. 

 
2. Key Safety Issues 

 
A synopsis of the elements contained within the applicable risk assessments are to be included here 
including provision made for partially occupied premises. For example list the risks as shown below; 

 
• Working at height 
• Slip, Trips and Falls 
• Contact with Electricity 
 
Risk Assessments must be attached to this Method Statement. 

 
3. Sequence and Method 

 
A full detail of the sequence of operations is to be defined. This statement may be amplified by reference to 
the main programme for the elements of works. This section may be split into subsections to adequately 
describe the works and controls. 

 
4. Protection of Existing Structure, Features and New Work (incl. Retained Services) 

 
Details of the measure proposed to protect the existing building, parts thereof, plant, equipment etc. 
completed work, installations etc. and materials/equipment prior to installation. 

 
5. Training 

 
List the training and certification requirements for all operatives involved in the element of work. This list to 
include all training from Toolbox talks to formal qualification and certification. It should include the method of 
demonstrating that operatives and supervisors have had sight of and been trained in the contents of the 
method statement, i.e. by signature on an induction sheet etc.  

 
6. Supervision Details 

 
The names; numbers and designation of all managers and supervisors are to be stated.  

 
7. Labour / Operative Details 

 
A description of the numbers and designation of the operatives/labour force is to be given here making 
reference to a resource programme where required. 

 
8. Permits to Work 

 
List the operations that are controlled by a Permit to Work system 

 
9. Plant Details incl. hand tools and lifting equipment 

 
List all plant by name, capacity, certification requirements, and environmental considerations, i.e. noise 
suppression, exhaust scrubbers, road closures (refer to risk assessments) etc. Joint plant usage is also to 
be listed, i.e. tower cranes etc. 
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10. Materials 
 
All major materials to be listed together with any specification details, certification identification, handling, 
storage, and usage requirements. 

 
11. Special considerations, i.e. Temporary Works/ Asbestos 

 
Details of significant temporary works which need a design input are to be listed. 

 
12. Temporary Lighting and Power 

 
Capacities, numbers and types to be listed. 

 
13. Personal Protective Equipment 

 
A detailed schedule and the part of the operation where it should be used is to be stated. 

 
14. Key Environmental Issues 

 
Details of the various environmental impacts of the working methods are to be included together with their 
elimination or mitigation. These impacts may be local to the occupants of the building or applicable to the 
environment as a whole. Noise assessments are to be provided where required. Reference may be made to 
any specific environmental method statements applicable site wide and/or to all operations undertaken. 

 
15. Quality Control 

 
Details of all inspections and testing are to be provided or reference made to any Inspection and Test Plans 
that are to be prepared. Full explanation is required as to how the specified requirements are to be complied 
with. Reference is also to be made to the supporting documentation produced to demonstrate that the 
specified requirements have been met together with any SBL or client inspection, testing or witnessing that 
is specified. 

 
16. First Aid 

 
Names of First Aiders and first aid provisions to be stated. 

 
17. Reference to Site Wide Documents 
 

• Fire Procedure 
• Emergency Procedure 
• Security Procedure 
• Etc 
 

18. Supporting Documentation 
 
List any documentation that is appended to the method statement or required as part of its implementation. 

 
19. Access / egress 

 
List all forms of access/ egress equipment that is to be used, provide certification, identification and usage 
requirements. 
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20. COSHH 
 
Detail here items covered and attach copies of project specific COSHH assessments, Material Safety Data 
Sheets (MSDS), control measures etc. 

 
21. Emergency procedure, including rescue 

 
Provide details of all rescue procedures, i.e. Crane Rescue, Fallen Safety Harness User. 

 
22. Induction Record Sheet 

 
This will initially be a blank sheet attached at the end of all method statements, and will be completed 
progressively with the names and signatures of those persons inducted in it’s content and implementation. 

 
 


